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Privacy statement  

15.9.2026 

Version EN-14 

|Suomeksi| 

Processing applicant data  

This privacy statement explains how we process personal data. This statement tells you, the data subject, how we 

process your personal data and what your rights are and how you can exercise them. Provisions on the content of 

the statement, the rights of the data subject etc. are laid down in the EU General Data Protection Regulation 

2016/679.  

The processing of personal data refers to activities concerning the personal data of natural persons, e.g. you, and 

datasets containing personal data. Personal data processing may occur in data systems or manually, e.g. on paper 

or in conversation. The processing of personal data includes activities such as the collection, recording, organisa-

tion, storage, modification, transfer, aggregation, disclosure and publication as well as the erasure and destruc-

tion of data. 

1. Controller and data protection officer 

Controller's name and address: 

Rovaniemi Municipal Federation of Education (REDU) 

Korvanranta 50 

96300 Rovaniemi 

Controller’s data protection officer 

In matters relating to data protection and the processing activities, please primarily contact the 

contact person of the register as specified in section 2. 

If necessary, you can also contact the REDU data protection officer. You can find their name and 

contact details on the redu.fi/en/privacy-policy website. 

2. Result area, unit or company in charge of the processing 

Rovaniemi Municipal Federation of Education 

Lapland Education Centre (REDU) and Santasport Sport Institute 

Manager in charge 

Director  Purontaus Sirkku 

E-mail  saija.niemela-pentti@redu.fi  

Tel.   +358 44 725 0101 

Contact person for the processing activities or the register 

Vice Principal  Karusaari Riitta 

E-mail  riitta.karusaari@redu.fi  

Tel.   +358 40 741 2607 

3. Information on processing activities 

Processing activity name 

Processing applicant data 

Name of the register or information pool used for processing 

National joint application system (opintopolku.fi) or REDU continuous access (www.redu.fi/koulu-

tuskalenteri). 

https://www.redu.fi/media/infosivut/tietosuoja/selosteet/hakijat/hakijatietojen-kasittely-opiskelijapalvelut-fi.pdf
https://redu.fi/en/privacy-policy
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Purpose of processing 

Data concerning persons applying to a degree or education programme will be pro-cessed from the 

time they apply for a study programme to the time they are admitted. 

Legal basis for processing 

The processing of applicant data for vocational training and training preparatory to degree training 

is based on statutory obligations. 

Retention period of personal data 

Data on applications will be stored for 10 years. 

4. Data subjects 

Data on the following categories of persons are processed in the processing activity: 

Applicants are people interested in REDU's  Vocational education and training or Preparatory edu-

cation for vocational training. Applicants can also be minors (15 - 17 years old). 
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5. Personal data to be processed, its sources and transfer  

The table below presents the personal data or categories of personal data to be processed, and the sources of the 

personal data and where it may be transferred, i.e. the object of the transfer of personal data. The table describes 

the flow of the personal data in the processing activity on a general level. 

*) Mandatory data **) Mandatory data in the joint application system ***) Mandatory data only in continuous admission 

Personal data or category of personal 

data 

Source of personal data 

 

Where personal data is trans-

ferred 

Applicant information: 

- last name, first names and name the 

applicant is known by* 

- date of birth * 

- gender * 

- personal identity code (PIC)* 

- mobile phone number 

- e-mail address 

- postal address * 

- municipality of residence * 

- mother tongue * 

- nationality. * 

Study programme: 

- qualification or training / code * 

- application order of preference. ** 

Information from the applicant: 

- In the joint application system, 

Data is received from the Finnish Na-

tional Agency for Education / joint 

application system form: Studyinfo. 

- Continuous admission / application 

form: redu.fi/koulutuskalenteri  

(list of available study programmes, 

in Finnish).  

- Apprenticeship training agreement 

between the place of work and em-

ployee. 

Information provided by the applicant 

on a contact request form or other-

wise provided directly to REDU may 

also be used. 

Applicants are informed of their 

admission via text: Mobile phone 

number > For processing group 

texts. 

 

Data on admitted students is trans-

ferred to the processing of student 

data (student administration). 

 

Student admission decisions are 

transferred to the for-case man-

agement / processing of decision 

information. 

 

Residence permit information, if the ap-

plicant is a national of a country outside 

the EU/EEA 

Finnish Immigration Service (Migri) Not transferred 

Other information, continuous admis-

sion: 

- employment status *** 

- tasks 

- grounds *** 

- further information 

- education background / basic training * 

- practical language skills 

- previously completed education and 

qualifications 

- employment history, work experience 

- where the applicant found out about 

the education. 

The application form may include addi-

tional clarifying qualification or educa-

tion-specific questions. 

Information from the applicant: 

- continuous admission / application 

form: 

redu.fi/koulutuskalenteri.  

Information provided by the applicant 

on a contact request form or other-

wise provided directly to REDU may 

also be used. 

 

Not transferred 

- invoicing information (education sub-

ject to a fee). *** 

Information from the applicant or 

party purchasing the training  

(application form) 

Invoicing information will be trans-

ferred to invoice processing. 

 

 

https://opintopolku.fi/konfo/en/
http://www.redu.fi/koulutuskalenteri
http://www.redu.fi/koulutuskalenteri
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Personal data or category of per-

sonal data 
Source of personal data 

 

Where personal data is transferred 

Admission based on individual 

assessment (**** additional in-

formation, e.g.:  

- learning difficulties - social 

reasons  

- absence of a school certificate 

or difficulties in comparing cer-

tificates  

- insufficient language profi-

ciency in the language of in-

struction to complete the quali-

fication 

Information from the applicant or 

the current education and training 

provider of the person subject to 

compulsory education. 

Not transferred 

****) Discretionary admission is used in Finnish vocational education when your educational certificate cannot be 

compared to the corresponding Finnish qualification. You can also apply via discretionary admission if there is a 

specific reason for you to be considered alongside the standard points-based selection process. 

Personal data disclosure 

Applicant information may be disclosed to the competent authority on a statutory basis. Infor-

mation on applicants subject to the Act on Compulsory Education, for example, may be disclosed to 

another education or training provider on the basis of the Act. 

Transfer of personal data outside the EU 

No personal data is transferred outside the EU. 

Personal data publication 

On the application, the applicant may consent to their name and study programme applied to be-

ing published on a public website on the Internet if they are admitted to the programme. 

6. Information systems, information security and manual processing of personal data 

Information systems and/or information pools used in processing activities: 

Opintopolku.fi, StudentaPlus and Twoday case management , Office 365/forms and Webropol.. 

Information security in information systems and/or information pools with regard to the pro-

cessing of personal data shall be ensured as follows: 

Application forms use a secure connection. Access to applicant information in the systems requires 

two-step verification from the user.. 

Manual processing of personal data or documents used for processing of personal data: 

You will be informed about your study place (invitation letter) by email and/or text message or by 

post. 

In manual processing, data security is ensured as follows: 

If the decision to inform about a study place and/or to accept a student contains confidential per-

sonal information, the message will be sent encrypted or via secure mail. 

  



   5 (5) 

 

7. Rights of data subjects and exercise thereof 

Under the Data Protection Regulation, you have the rights listed below.  

1. The right to receive information about the processing of your personal data. 

> You can find information about the processing of your personal data in this 

privacy policy. 

2. The right to access information. 

3. The right to correct information. 

4. The right to delete data and be forgotten. 

5. The right to limit data processing. 

6. The right to transfer data from one system to another. 

7. The right to object to data processing. 

8. The right not to be subject to automated decision-making. 

For more information about these rights and how you can exercise them, please visit 

the REDU page on the rights of data subjects: redu.fi/tietosuoja/rekisteroidyn-oikeudet (in Finnish). 

8. Distribution 

All original Rovaniemi Municipal Federation of Education (REDU) privacy statements are recorded 

in the ROKKI intranet in the privacy statements file library. In addition to this, copies of the state-

ments are available on: 

 the REDU website at www.redu.fi/en/privacy-policy/privacy-statement 

 continuous admission forms. 

http://www.redu.fi/tietosuoja/rekisteroidyn-oikeudet
https://www.redu.fi/en/privacy-policy/privacy-statement

